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Case publication submission checklist

This document applies only to authors who wish to submit a teaching case for
publication through RSM CDC.

RSM CDC partners with leading global case distributors to bring quality case study
materials to a worldwide audience. To qualify your case for publication, please prepare
and submit the following documents to CDC.

1. Complete case materials package (required)

A full set of case materials to be submitted to the publisher, including:

v Teaching case (required)

v’ Teaching note (required)

v' Supporting materials (optional) - e.g. PowerPoint presentation, Excel file,
video or audio files, interactive interface, or software.

2. Author information (required)
Complete details for every author, whether affiliated with Erasmus University

Rotterdam or external:

v" Full name
v' Affiliated institution
v Email address

3. GenAl use declaration form (required)

Our distribution channels require every author to declare any use of GenAl in
developing their case materials. The declaration should describe how GenAl was used,
which tools were used, and where it appears in the final product.

v' Complete the declaration form: GenAl Use Declaration Form

4. Case release document (field research cases only)

Applicable only to field research cases. The document must be completed and signed
by the person responsible at the case organisation, confirming that the organisation
permits RSM CDC to use and distribute the case for educational purposes.

v' Complete the case release document: Please request this document from RSM
CDC.

Tao Yue from the RSM Case Development Centre prepared this document as the basis for training and
teaching.
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Case publication submission checklist

5. Metadata (optional)

RSM CDC will prepare the metadata that accompanies your case for publication. If
you would like to help optimize it to improve your case’s searchability once published,
feel free to send us:

v’ Keywords or phrases (for search)
v' Relevant SDG goals (for tagging)

6. Benchmark (optional)

v' Comparable cases: these can include the author's own previously published
cases, as well as cases by other authors or institutions that address
complementary learning goals and are widely used.



